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SUBJECT: End of Season Reminders

With the end of the season less than 2 months away, this circular is a reminder to Clubs of the
requirements which need to be actioned. Any questions in relation to the information contained in this
circular can be directed to myself or my Deputy Tony Coffey.

Lifesaving

Surfguard Patrol and Rescue Data Entry
Clubs need to ensure that all their patrol log entries are completed for the season by May 9" 2008. If
you need a patrol re-opened please contact the Branch Office.

Surfcom, RWC and ORB patrols are being entered directly by the branch this season.

Clubs and Services should also ensure that all rescue data — preventatives, rescues, first aid,
attendances etc. has been fully and correctly entered as this data is used for Annual reports and
statistical analysis.

Incident Reports
Clubs need to ensure that all incident report forms have been entered into the IRD database via
Surfguard and form sent into SLSS office by 9™ May 2008.

Shark Sighting Log Sheets

Clubs need to ensure these log sheets have been completed for all shark sightings by their patrols
this season and the form is to be forwarded to SLSS Branch Office by 9" May 2008.

Form can be found on SLSS web
http://www.surflifesavingsydney.com.au/upload/Documents/Forms/Lifesaving/Shark%20Report%20L

0g.pdf

IRB Registrations/Transfers.

If your Club has purchased or disposed of an IRB this season you need to ensure the registration
details have been changed / recorded as appropriate. Clubs need to ensure that this information is up
to date and completed. Refer to SLS NSW Circular No. 2070 v2 issued October 2006 for further
information.

Changes to Standard Operating Procedures

If you have any suggestions for changes to the Standard Operating procedures (State, Sydney or the
small booklet) please email them through to the Office by the end of May for the attention of SLSS
Director of Lifesaving.
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Education

Cert Il Assessment Workcards

Clubs please ensure that Parts A, B and C (workplace component) are all signed off on the
Assessment Workcard before forwarding these to SLSS Office for award processing. Please ensure
these sheets and relevant Surfguard Assessment requests are submitted by the end of April.

Cert Il Upgrades Checked
Clubsshoul d be checking to ensur eawardsaave badn proceseedforr RPL
all patrolling members. Refer SLS NSW Circular 3044.

Manual Award Data Entry in Surfguard i Form 080/06
Members who have old awards missing off Surfguard can complete this form to update their award
records. All forms must be endorsed by a Club Officer and correct evidence as detailed supplied.

Forms are to be submitted to SLSS Branch Office for endorsement and we will forward these to SLS
NSW for processing.

TAA Trainers & Assessors Pre Requisites

Clubs and candidates are reminded to ensure all outstanding Trainer and/or Assessors Evidence
portfolios are forwarded to the Branch Office ASAP for processing. Once received and signed off by
the Facilitator, the Branch Office will create and process the relevant award pre requisite.

Awards Processing Cut Off for SLS Sydney Branch Clubs
Clubs, District Education Supervisors and Assessors are reminded that the 07/08 Season Awards cut
off will be Friday 9" May 2008.

All examination paperwork ( For m 14’ s and/ or A ssige ensheesiand Swiguatidc ar d s )
entry must be at the Branch Office on or before this date to be processed and included in this

seasons award figures. Any paperwork received after this date will be processed and recorded as

Season 08/09.

Collection of Certificates from Branch Office

Clubs are reminded that the Branch Office has received already a large number of processed award
certificates which have been checked. Clubs need to arrange to collect their member’s certificates
from the Branch Office prior to presentation nights.

Winter Education Calendar
SLSS Education Manager is currently preparing the Winter Education Calendar for courses from May
to September 2008. Once finalised, this will be distributed by email to Clubs.

Michael Hodsdon
HON DIRECTOR OF LIFESAVING



