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Surf Life Saving Sydney Inc. 
Established October 1907                          ABN 74 781 063 539 
Telephone: (02) 9019 0722  Facsimile: (02) 9019 0720  Email: admin@surflifesavingsydney.com.au      
PO Box 6006, Malabar NSW    2036                                 www.surflifesavingsydney.com.au  

 

ISSUE DATE:   25th  August 2008    CIRCULAR NO:   14/08 - 09 

 

TO:  Clubs, Secretaries, Presidents, 
Captains, Chief Training Officers, Club 
Trainers & Assessors 
 

FROM:    SLSS Director of Lifesaving   
                Michael Hodsdon 
                 

CC: SLSS Management, BOL Management 

    

SUBJECT: TAA Stage 4 Rollout Procedure (upgrades for  SLSS Trainers & Assessors) 

 

All 

 
Surf Life Saving Sydney has received the resources necessary for the delivery of the TAA Stage 4 rollout for the 

TAA Certificate IV in Training and Assessment, which is the new industry standard for Vocational Education and 
Training. To ensure that all of our trainers and assessors are qualified to deliver our awards, Stage 4 of the TAA 

rollout involves the upgrade of these members to the new units of competency. 
 

Current Trainers/Assessors 

The Branch has reviewed the awards held by all currently endorsed trainers and assessors and those members 
who sought re-endorsement last season and will be contacting these members individually by mail within the 

next week.  Each of these members will be advised of the steps needed to seek re-endorsement and the 
process to further their professional development by upgrading to the new units of competency.  All relevant 

resources and forms will be mailed direct to these members within a week of the date of this circular. Clubs and 

Club Chief Training Officers will receive a list of their members contacted, including details of their upgrade 
requirements. 

 
Trainers holding the BSZ unit of competency Train Small Groups and Assessors holding the BSZ units Plan 

Conduct and Review are not required to complete the update unless they wish to be a trainer or assessor of the 
SLSA Training Officer and/or SLSA Assessors Certificate. 

 

However, to further their professional development as a trainer and/or assessor, Sydney Branch encourages 
them to participate in the upgrade process. 

 
In most cases the upgrade process will involve an application for Recognition of Prior Learning (RPL) and the 

completion of relevant course work (see attached matrix). Please note, we are only asking you to complete 

material which has been added to the new industry standard (qualifications).  
 

Non Current Trainers/Assessors 
Trainers and Assessors who are not currently endorsed or who did not seek re-endorsement last season are 

eligible to participate in the professional development program.  In the first instance, please contact your Club 
Chief Training Officer who will notify you of your award status and the requirements for the upgrade process. 

The Club will then advise the Branch office and the relevant paperwork will be sent to the member. 

 
Further Information 

The TAA Stage 4 rollout procedure will be addressed in detail to the Club Captains and Chief Training Officers 
at the forthcoming Branch Conference on 6th September 2008. 

 

Any further enquiries relating to the upgrade procedures can be directed to SLSS Education Manager, Kym 
Pennell via email  education@surflifesavingsydney.com.au 

 
Michael Hodsdon 
SLSS HON DIRECTOR OF LIFESAVING 

mailto:admin@surflifesavingsydney.com.au
http://www.surflifesavingsydney.com.au/
mailto:education@surflifesavingsydney.com.au
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TAA Stage 4 Rollout Procedure 
 

  
 

 

1. Training Officer Certificate (TAADEL301C Provide training through instruction and demonstration of work 
skills). 

 

Branch 
Pathway 
Reference 

Current Status Pathway Pathway Details 

1 Have óTrainer (TAA, Provide Training)ô, 
currently training (over the last 2 years) 

RPL 
Complete RPL application (document 5), showing 
currency 

2 

Have óTrainer (TAA, Provide Training)ô, 
not currently training 

Documents  
1 & 2  
+ workshop 

Complete documents  
1. Document 1 ï Pre-workshop Activities Training 

Officers Certificate 
2. Document 2. ï Assessment Activities Training 

Officers Certificate 
 plus attend ½ day workshop 

3 No training qualifications and have been 
training over the last 2 years 

RPL 
Complete RPL application (document 5), showing 
currency 

4 

Train Small Groups qualification, plus 
currently training 

RPL 

Complete RPL application (document 5) with Certified 
copy of Train Small Groups 
 statement of attainment / Cert IV in Assessment and 
Workplace Training, plus show currency 

5 Completed previous courses (e.g. TSG 
Upgrade, Trainer (TAA, Provide 
Training)) and no qualification received, 
currently training. 

RPL 
Complete RPL application (document 5), showing 
currency 

6 No qualifications ï no currency ï candidates must attend full course for new trainer ï as scheduled in the 
SLSS Branch 08 09 Lifesaving & Education Calendar 

  
 
Examples of specific evidence: 

Á Your VET log book; 
Á Your Diary pages showing training sessions conducted; 
Á Your Lesson plans showing name, date and added notes, comments, etc. this may include modifications to suit 

candidates, venue, etc.; 
Á Training Course Reports completed by you; 
Á Attendance Records at courses conducted by you; 
Á Workplace training conducted by you; 
Á Certified copy of Train Small Groups Statement of Attainment; 
Á Certified copy of Cert IV Assessment & Workplace Training certificate; 
Á Certified copy of workplace qualification; 
Á SurfGuard printout; 
Á Copies of Participants Course Evaluation forms, clearly stating your name as the trainer.  
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2. Assessor certificate (TAAASS401B Plan and organise assessment; TAAASS402B Assess competence; 
and TAAASS404B Participate in assessment validation): 

 
There is no equivalent unit of competence to TAAASS404B, so all participants must complete this workshop. 
 

Branch 
Pathway 
Reference 

Current Status Pathway Pathway Details 

A Have óAssessment Clusterô 
award, currently assessing, 
(assessing over the last 2 
years)  

RPL + Validation 
in Documents 3 & 
4 + workshop 

Complete RPL application (document 6); Complete 
Validation section only of documents 3 (topic 3) & 4 (pages 4 
ï 20); 
 plus ½ day workshop  

B Have óAssessment Clusterô 
award, not currently assessing 

RPL + Documents 
3 & 4 + workshop 

Complete RPL application (document 6); Complete all of 
documents 3 and 4 and attend ½ day workshop. 

C No qualifications, plus , 
assessing over the last 2 years 
(currently assessing) 

RPL + Validation 
in Documents 3 & 
4  + workshop 

Complete RPL application (document 6); Complete 
Validation section only of documents 3 (topic 3) & 4 (pages 4 
ï 20); 
plus ½ day workshop  

D Hold óPlan, Conduct and 
Review Assessmentô units 
from Cert IV in Assessment 
and Workplace Training, 
currently assessing (2 years 
currency) 

RPL + Validation 
in Documents 3 & 
4  + workshop 

Complete RPL application (document 6) with Certified copy 
of Plan, Conduct, Review Assessment statement of 
attainment, plus show currency: Complete Validation section 
only of documents 3 (topic 3) & 4 (pages 4 ï 20); 
plus ½ day workshop 

E Completed previous courses 
(e.g. Plan, Conduct, Review 
Assessment Upgrade) and no 
qualification received, currently 
assessing. 

RPL + Validation 
in Documents 3 & 
4  + workshop 

Complete RPL application (document 6); Complete 
Validation section only of documents 3 (topic 3) & 4 (pages 4 
ï 20); 
plus ½ day workshop  

F Completed previous courses 
(e.g. Plan, Conduct, Review 
Assessment Upgrade) and no 
qualification received, not 
currently assessing. 

RPL + Validation 
in Documents 3 & 
4  + workshop 

Complete Validation section only of documents 3 (topic 3) & 
4 (pages 4 ï 20); 
Complete RPL application (document 6); and attend ½ day 
workshop. 

G No qualifications ï no currency ï candidates must attend full course for new Assessor ï as scheduled in the 
SLSS Branch 08 09 Lifesaving & Education Calendar 

 
 
Documents referred to in the above table ï 
Document 3 - Pre-workshop Activities Assessors Certificate 
Document 4 - Assessment Activities Assessors Certificate 

 
Examples of specific evidence: 

Á Your VET log book; 
Á Your diary pages showing assessment conducted by you; 
Á Training course report completed by you; 
Á Your Assessment checklists, completed, signed and dated; 
Á Your Assessment portfolios; 
Á Assessment Record completed, signed and dated by you; 
Á Certified copy of your Plan, Conduct, Review Assessment Statement of Attainment; 
Á Certified copy of your Cert IV Assessment & Workplace Training certificate; 
Á SurfGuard printout of your awards. 

 
 
 
 
 
 
 
 

 
 
 
 


